How to organise a bake sale!

Planning / preparation

Set a date and time
. - Canyou include it with an existing event
like Sports Day or Summer Fair?
- Could you host it around drop off / pick up time to encourage
parents /carers to get involved?

' Make the cakes - ask parents to provide cakes, biscuits and other
sweet treats for the sale or make some sweet treats in class

Advertise far in advance - put up posters around the school to let

' all members of staff know, put itin your newsletter, send a note
home with parents asking them to send their children in with
some spending money

' Decorations! Print out some Chailey Heritage Foundation bunting
to decorate your stall
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. Organise a float so you can give change out

Canyou include any other fundraising ideas Chgiley
' e Guess how many sweets are in the jar Heritage
Foundation

o Raffle

Registered Charity 1075837 and Company limited by guarantee 3769775 (England)



ot

s

On the day_

' Set up for the bake sale -
e Decorate your stall, set out napkins and paper plates.
e Label each sweet treat with prices and any allergy information
e Display the cakes

' Decide on prices for each item

' If hosting additional fundraising ideas, have someone keep track
of raffle tickets / sweets in the jar entries and make sure to
announce the winner!

' Transfer all money raised to Chailey Heritage Foundation
e Contact us for the best way to do this

' And relax....

Give yourself a pat on the back. You’ve provided sweet treats for
everyone and helped make a difference to the lives of the young
people at Chailey Heritage Foundation

THANK YOU!

‘ Remember to thank everyone who baked you a sweet treat and let
everyone know how much you have raised!



